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1. System Introduction

MINMAX SRS Invoice is an electronic system for the suppliers to create electronic invoices and the enterprise
accounting to confirm invoices.The system includes the functions of invoice uploading, invoice confirmation (digital
signature), invoice inquiry and printing. On the one hand, it is convenient for suppliers to make paperless payment
requests, and on the other hand, it's also convenient for digital accounting treatment.

The promotion of MINMAX SRS Invoice greatly reduces the cost of human transitivity of both trading parties.
Through electronic, automatic and paperless accounts processing, the processing time of the invoice is reduced, the
loss risk of the invoice is reduced, the time of manual treatment is saved, the efficiency of the operation is improved
and the timeliness of the payment is ensured. At the same time, paperless operation also eliminates the waste of
resources, and is able to protect environment and save energy.

2. Supplier import process and instructions

2.1 Supplier import process

MINMAX SRS

Customer Service Supplier

Supplier

System Free Trial

Account Permission (Login by Account

4

System Registion

Setting and Password )
A
System Official U
ys em_ 'C'a. . >¢ Third Party Digital Service Contract
(HEf1n 7 DT Certificate Application | Signing and Payment
Certificate) PR L y
. Third Party Digital .
Supplier Certificate Provider Supplier

2.2 Supplier Instructions
2.2.1 URL

http://srs.minmaxtec.com/index.html
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2.2.2 Invoice/Credit Note/Debit Note State Code Description

Invoice/Credit Note/Debit
Note State Code

Description

Invoice New

The initial state when Excel invoices are uploaded

Invoice Confirm

1.Excel invoices are confirmed by Digital Signature;

2. The initial state when Scanned invoices are uploaded

Invoice Cancel

Invoices are cancelled

Invoice Reject

Invoices are rejected

Credit New

The initial state when Excel credit notes are uploaded

Credit Confirm

1.Excel credit notes are confirmed by Digital Signature;

2. The initial state when Scanned credit notes are uploaded

Credit Cancel

Credit notes are cancelled

Credit Reject

Credit notes are rejected

Debit New The initial state when Excel debit notes are uploaded
Debit Approve Debit notes are approved
1.Excel debit notes are confirmed by Digital Signature;
Debit Confirm

2. The initial state when Scanned debit notes are uploaded

Debit Reject

Debit Notes are rejected

Debit Cancel

Debit Notes are cancelled

MinMax Technology (ShenZhen) Co.Ltd
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3. Operation Guide

3.1 Account Registion

B&/language ~  dlLogin *Favorite

ﬁ’ﬁ]—ﬁ Home  About Platform  Service Bid Transfer Notice

MinMaxSRS

P

Register| =orgot Password

. Login
SR =t
SHREE KRR S X RS R S R ai .

In the main page, click “Register” button.
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ﬁ % ﬁiWelcome To Register

MinMaxSRS

Account Info
Mobile Phone
Password

Confirm Password

[4s]
il
m

f
[=]
m
0
(%]

Company Name

o

Vendor Code
Real Name
Duty

Email Address

[ I have read and agreed Registration Policy

Fill in the information and refer to the system prompt. Please note that the name of the company should be
consistent with the business license or business registration certificate. Vendor Code should be the unique 10-digits
code. And then click red marked “ Registration Policy” to review the registration agreement, select "I have read and
agreed Registration Policy" and click “Submit ” to finish the registration process.
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MR RHE EEV dEEmw IEM #EEH)

ERER

TRk, EEES !

e Bis

The registed account will not come into use until system administrator allocate the authority,please contact them.

3.2 System Login

iBS/Mlanguage ~  dlogin  #Register

ﬁﬁﬁi Home About Platform Service Bid Transfer Notice

MinMaxSRS$S

 TEAERHIEEnREGEFS

e

Register] Forgot Password

Login

EHAMELEE i
SRS K H S Eﬁﬂ)ﬁﬁi,gﬁ&%‘tﬁlﬁ%ﬁﬂﬁ
of J

=

Input user name, password, and verification code, then click the login button to login.
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& Account | My Workbench
& FIENAES
FRAE

o) EEEENS , eSS, ESREsEE eh |
3 My Workbench
= My Service v 1) EhEEmEsEs
= Enterprise Manage v
Latest Abnormal Invoice
it HOT ~

More ©

[l e-invoice Chart

B ExnisER REEER

18+
15
12

9

6

3

0 - r r r r |

2018-02 2018-03 2018-04 2018-05 2018-06 2018-07

# Center XMy Workbench

After entering the home page, user can view the abnormal invoice report in the latest month and get the invoice status
report of the last half year.Click on the red marked "my service", and select “e-Invoice" in the expanded submenu to

enter the e-invoice service.

# Center My Workbench

& A11624

& Account | e-Invoice

[# Excel Upload Invoice ~ & Approve Gerlification - . Upload Scanned Invoice ~

o Information Query ~

@ Gredit/Debit Note ~

# Modify/Cancel Invoice -

SRS

=
# My Service e-Invoice | Notice
3 My Workbench
= My Servics - ™ THE TOTAL NUMBER OF INVOICES
@ Month 2018.02Month 2018.03Month 2018.04Month 2018 05Month
Z e-invoice
“Total amount o o 0 18
| & Enterprise Manage ~
™ NUMBER OF UNUSUAL INVOICES
i HOT ~
Month 2018.02Month 2018.03Month 2018.04Month 2018.05Month
‘Total amount o o 0 0
A OVERDUE INVOICES
NO Vendor Code Supplier Invoice No Invoice Date Invoice days have been opened
1 VTW18200507 TESTINV0509-06 2018-05-07 65days
2 VTW18200507 TESTINV01-0509 2018-05-09 63days
3 VTW18200507 TESTINV0507-01 2018-05-07 65days

™ INVOICE REPORT STATE

No information

2018.06Month

0

2018.06Month

o]

Invoice Amount

1309

2693

1232

2018.07Month

0

2018.07Month

0

Depositor(Legal person)

User can check the total number of invoices and abnormal invoices in the past half year in the service main page.
Click the function menu in the upper red marked box to enter the specific function page.
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3.3 Invoice

3.3.1 Excel Upload Invoice

i8=/anguage~ & HONDA PRIN O Logout W Favo

ﬁ-ﬁiﬁ Home Center  About Platform  Service Bid Transfer Notice
h

MinMaxSRS

& A11624

# Center

& Account | e-Invaice [# Excel Upload Invoice - & Approve Certification ~ & Upload Scanned Invoice ~ % Information Query ~ @ Credit/Debit Note - # Madify/Cancel Invoice =
= FIEREEE =
RaE] Upload PO-Based Invoice

A& My Servigé

&2 My Workbench

= My Service . ™ THE TOY @ (non-PO/GR)Excel Upload Invoice /|

» Upload GR-Based Invoice

No informatioe

& e-invoice
&= Enterprise Manage v ™ NUMBER OF UNUSUAL INVOICES
ik HOT ~

2018.02month 2018.03Month 2018.04Month 2018.05Month 2018.06Month 2018.07Month
o o 0 0 o o

A OVERDUE INVOIGES

No informaticn

M INVOICE REPORT STATE

No informaticn

Click on the "Excel Upload Invoice™ on the top of the page, and get the menu list of Excel Upload Invoice service .
"Upload PO-Based Invoice" and "Upload GR-Based Invoice" are for the raw material invoices, "(non-PO/GR) Excel
Upload Invoice" is for the expenses invoices, the difference between them is the mandatory column position of the
Excel template when uploading invoice. Following use "Upload PO-Based Invoice" as an example.

& Account | e-Invoice [ Excel Upload Invoice - & Approve Certification - & Upload Scanned Invoice - 4} Information Query ~ & Credit/Debit Note - # Modify/Cancel Invaice -
= FENREE
fReE

L My Workbench

# My Service | e-Invoice | Excel Upload Invoice / Upload PO-Based Invoice

= My Service ~
please choose the BG,BU,Site,Vendor Code and Business model:
& e-invoice
& Enterprise Manage ~
EE1LH)
L0 [er v BG TEST

BU TEST

[«

Vendor Code VTW18200507

[«

Click "Download PO-Based Invoice Template", select the corresponding BG/BU/Site to download the correct Excel
template and then save it to the local computer.

MinMax Technology (ShenZhen) Co.Ltd
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Ci1 - S
A E & D E F (] H

1 PO-Based Invoice Upload Empty
2 4.2
3 Supplier lnvoice No | Supplier Invoice Date 1 Vendor Code ‘ PO NO Foxconn PN Invoice Quantity 1 Unit Price 1 Currency W
4 TESTINVO711-01 20180711 VTW18200507 TESTPOO711-01 TESTPNO71101 1000 1.13 UsD IESRE
5
6
7
8
9
10

[ 1

=
=

= = | =
[T

Fill in the correct information and keep it according to the template requirements.

# Center LMy Workbench & A11624

= RIEREES
FRANE]

&2 My Workbench

& Account | e-Invoice [ Excel Upload Invoice - & Approve Certification ~ & Upload Scanned Invoice -~ & Information Query ~ & Credit/Debit Note - ® Modify/Cancel Invoice -

# My Service / e-Invoice / Excel Upload Invoice / Upload PO-Based Invoice

= My Service - Download PO-Based Invoice Template
Note: The template uploads up to 350 items at a time
& e-invoice P P v
‘G\fakepath\Download PO Base Empty_TEST8 xls Choose File
& Entorprise Manage ~
it HOT v

Just finished the Excel template and click the upload button. Notice that the template uploads up to 350 items at a
time.

# Center My W & A11624

. & Account | e-Invoice [ Excel Upload Invoice ~ B Approve Cerfification ~ & Upload Scanned Invoice - 6 Information Query ~ £ Gredit/Debit Note - # Modify/Cancel Invoice ~
= RIENRRES
(EAS|

& My Workbench

# My Service | e-Invoice | Excel Upload Invoice / Upload PO-Based Invoice

= My Service v
& e-invoice

& Enterprise Manage ~

iF HOT ~

Prompt information

Upload completed, please see the list below
detailed information!

determine

If the data is checked correctly, the system is prompted to upload successfully. If there is any problem when uploading,
please find the problem according to the information of the system prompt and re-upload it after the correction.

MinMax Technology (ShenZhen) Co.Ltd
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3.3.2 Approve Signature

LMy Workbench & AT1624

pload Scanned Invoice ~ 4 Information Query ~ & Credit/Debit Note - # Modify/Cancel Invoice ~

& Account | e-Invoice [ Excel Upload Invoice ~ | & Approve Casiffeatior
& RIERAEE
R

&2 My Workbench

= My Servica o Download PO-Based Invoice Tgmpl: g (non-PO/GR)Approve Signature

¥ Approve Signature

# My Service | e-nvoice / Excel Uplogd

» Credit/Debit Approve Signature

Note: The template uploads up to 350 19 @ (non-POIGR)Approve GreditDebit Signature

& e-invoice
B C:\fakepathiDownload PO Base EMply_sewrwiie Choose File upload
&= Ent ise M
= Enterprise Manags ~ 100%
iF HOT ~
NO Supplier Invoice No Invoice Date Vendor Code Currency Invoice Legal Entity Total Amount MESSAGE
1 TESTINVO711-01 2018/0711 VTW18200507 usD g 1130 Succeed! please Approve Invoice!

Click on "Approve Certificate", and the submenu includes the functions of "Approve Signature”, "Credit/Debit
Approve Signature", "(non-PO/GR) Approve Signature”, "(non-PO/GR) Credit/Debit Approve Signature™ and so on.
The "Approve Signature" is used for the raw material invoice . "(non-PO/GR) Approve Signature" for the expenses
invoice . The invoice type is different but the function is exactly the same. Following use "Approve Signature” as an
example.

ﬁﬁﬁ Home Center  About Platform  Service Bid Transfer Notice

MInMaxSRS

# Center LMy Workbench & A11624

& Account | e-Invoice & Excel Upload Invoice ~ & Approve Certification ~ & Upload Scanned Invoice ~ & Information Query - 2 Credit/Debit Note ~ # Modify/Cancel Invoice -
B FIEHREE
A

R

# My Service / e-Invoice | Approve Certification / Approve Signature

& My Workbench

= My Servics ~
& e-invoice Inovice No Vendor VTW18200507 [v] BU Code —-select— [v] System No
Code
= Enterprise Manage ~ — —
B & Invoice —--select— [v] Invoice Invoice New [v] Invoice m X - m X
Type Status Date
it HOT ~
Reset SelectAll Confirm
[J NO System No Validate Base Vendor Code BU Code Invoice Legal Entity Total Amount Invoice Date Supplier Invoice No  Invoice State  Invoice Ty
1 VTW18200507180700001 PO VTW18200007 TEST EEET 1243.00 2018-07-11 TESTINVO711-01 Invoice New eSign Invoic
o 2 VTW18200507180500027 PO VTW18200507 TEST BT 143.00 2018-05-23 TESTINV0523-05 Invoice New eSign Invoic
< >
1 EE2 TR - - &

Enter the corresponding query conditions to find invoices requiring signature

MinMax Technology (ShenZhen) Co.Ltd
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& My Service / e-Invoice / Approve Certification / Approve Signature

3 My Workbench

= My Service ~
& e-invoice
& Enterprise Manage ~
i HOT “ Invoice
Gompany Name: HONDA PRINTING HOLDINGS LIMITED Vendor Code VTW18200507
Address: EENE2R{RE26-285%1ED CUSTOMER Supplier Invoice No: TESTINV0523-05
Invoice Date: 2018-05-23
Tel:
Fax: Currency: usD
BU Code: TEST Amount Without Tax: 130.00
Gustomer Gode : TEST Tax Amount. 13.00
Tax Rate: 01 Total Amount: 143.00
Sold To: HON HAI PRECISION INDUSTRY GO, LTD.
. 66, chung shan Rd., Tu-cheng city Taipei hsien,
Sold Address: Taiwan, RO.G
Bill To: HON HAI PRECISION INDUSTRY CO., LTD.
. 66, chung shan Rd., Tu-cheng city Taipei hsien,
Bill Addi 3
1l Address Taiwan, RO.C
Total: USD ONE HUNDRED FORTY THREE ONLY
iz u
Please see below for details
Supplier Invoice No: TESTINV0523-05 ‘Company Name:HONDA PRINTING HOLDINGS LIMITED
o | [ smmuno | Faxcomn PN [ suwpierem | quanmmy unt [ Amount
Il TESTPOOS1HS | | restenosieos | | 100000rc 1300000 | 13000
100.000| 153.00]
= My Service v
Please select certificate
& e-invoice
& Enterprise Manage v Certificate Please select certificate
i HOT ~

Select the invoice(s) need to be approved, click the right top "Confirm", and then click "Approve™ in the upper left
corner at the pop-up windowl, and then select the user of the signature in the pop-up window?2 and click "OK".

= My Service ~
& e-invoice

&= Enterprise Manage v

&% HOT ~

Prompt information

Sign succeed!

determine

If verification is OK, system will prompt signing is successful, and the invoice status is changed from "Invoice New"
to "Invoice Confirm™.

MinMax Technology (ShenZhen) Co.Ltd
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d605220¢c-3713-44d7-b582-fd04ab768660.pdf

‘W@ DOV - gD YeR, S
@A - 3 % - D : RN AR

Invoice
Campany Name: HOMDA PRINTING HOLDINGS LIMITED Vendor Code VTW18200507
Address: it hAEE & 26-288E D, CUSTOMER Supplier Invoice Mo:  TESTINWO711-01
Irnvaice Drate: 2018-07-11
Tel:
Fau: Currency: uso
BU Code; TEST Amount Without Tax: 113000
Customer Code : TEST Tax Amount 113.00
Tax Rate: 01 Tatal Amount 1.243.00
Sold Te: HOM HAl PRECISION INDUSTRY CO, LTD.
. 66, chung shan Rd., Tu-cheng city Taipei hsien,
Sold Address: Taiwan, RO.C
Bill Tax HOM HAl PRECISION INDUSTRY CO., LTD. (,?Mﬁ)
. . 66, chung shan Rd., Tu-cheng city Taipei hsien, A

Bill Address: Taiwan, RO.C %:S& '?s;’;
Total: USD ONE THOUSAND TWO HUNDRED FORTY ] ' w—

" THREE OMLY -E_l: e 1]

ERHRUT
Please see balow for details
Supplier Invoice No; TESTINVOT11-01
Company Name:HONDA PRINTING HOLDINGS LIMITED
MO] CUSTOMER P/O NO. | GRM Mo. | Foxconm P/W | Supplier P/M | QUANTITY | UNIT [ AMOUNT
1| TESTROO7IL-OL | TESTPMOTLI-0 | | 1oocooopc [ 1130000 [ 1130.00
1,243.00

L4 Il 5

21.00 x 29.70 455 4

CPes- B - A K 1 @t MO U 55;_]_j_jﬁss.-'ﬁ-

The generated invoice PDF file is as shown in the figure.

3.3.3 Upload Scanned Invoice

& A11624

& Account | e-Invoice [ Excel Upload Invoice -~ & Approve Cerlification - | & Upload Scanned Invoice ~ | & Information Query -~ @ Gredit/Debit Nole ~  /# Modify/Cancel Invoice ~
= RERRRES
R

& My Workbench

* Scanned PO-Based Invoice
A My Service e-Invoice / Information Query / elnovice Process Query

* Scanned GR-Based Invoice

= My Sarvics ~ © (non-PO/GR)Scan Upload Invoice without POVGR
Inovice No Please enter Supplier Invoice Vendor w1 . ) PO No Please enter PO No
& e-invoice Code
I} Entsrprise Manage oo Foxconn Please enter Foxconn P/N GRN No Please enter GR No Invoice —select—— Invoice R
P/N Type Status
i HOT v Invoice Pleassenters | B | X - Pleaseertere | @ % ERP —-sElact--- EV Locked ——salect—
Date Locked Status
Status
Query export Excel
NO System No Validate Base VendorCode BU Code Invoice Legal Entity Total Amount Invoice Date Supplier Invoice No Invoice State  Signature &'
1 VTW18200507180700001 PO VTW18200507 TEST ESEE 1243.00 2018-07-11 TESTINVO711-01 Invoice Confirm  Sign PDF N
2 VTW18200507180500029 PO VTW18200507 TEST IR 154.00 2018-05-23  TESTINV0523-02 Invoice Confirm  Sign PDF N
3 VTW18200507180500028 PO VTW18200507 TEST EEEE 12540 2018-05-23 TESTINV0523-01 Invoice Gonfirm ~ Sign PDF - N

Click on "Upload Scanned Invoice",the submenu includes the functions of "Scanned PO-Based Invoice", "Scanned

MinMax Technology (ShenZhen) Co.Ltd
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GR-Based Invoice”, "(non-PO/GR) Scan Upload Invoice", "Scanned PO-Based Invoice”, "Scanned GR-Based
Invoice™ are for the raw material invoice, " and "(non-PO/GR) Scan Upload Invoice" is for the expenses invoice. The
invoice type is different but the function is exactly the same. Following use "Scanned PO-Based Invoice" as an

example.

A My Service e-Invoice Scanned PO-Based Invoice

Upload Scanned Invoice

POlnvoice Header

Vendor VTW1B8200507 ﬂ BU Code TEST
Code
Foxconn IR v] Invoice
Legal Date
Entity
Inovice Currency uso
No
Attention : The File Format Must Be [PDF,JPGJPEG,GIF,BMP,TIF,GIFF]
Tax Rate % Amount
Without Tax
Tax Amount Confirm Tax Amt
POInvoice ltem
Add lfem | jem No PO No * Part No * Remarks Qty * Invoice Price *

Remove 1

Uom =

L]
x

OK

Currency Hem Amount

usD 0.00

STEP1: Manually fill in the invoice header and item information, the "*" marked column is mandatory, click the "Add

Item” in the top left corner of the item region to enter a new item.

POlInvoice Header

Vendor VTW18200507 ﬂ BU Code -

Code
mEES 201807111

M

Invoice
Date

Foxconn
Legal
Entity

usD

Inovice TESTINVO2-0711

No

Currency

Choose File

Attention : The File Format Must Be [PDF,JPG.JPEG,GIF,BMP,TIF,GIFF]

Tax Rate 17 % Amount 23017

Without Tax

Confirm Tax Amt

3913

Tax Amount

POlInvoice ltem

Add ltem | jem No PO No*

TESTPOO1-0711

Part No * Remarks Invoice Price *

aty

Remove 1 TESTPNO1-0711 100 112

Remove 2 TESTPOO1-0711 TESTPNO2-0711 101

MinMax Technology (ShenZhen) Co.Ltd
Page 15 of 35

UomM Currency Iltem Amount

PC usD 112.00

PC uUsD 11847




O 4%

STEP2: In the red square region finish the tax and tax calculation, firstly fill in the tax rate, and then click "OK" to
confirm the automatically calculated the amount without tax by system, and finally click the "Confirm Tax Amt" to
confirm the final tax amount, please be noted that system will not permit any adjustment after the confirmation . But
before you click "Confirm Tax Amt" ,the tax amount can be adjusted. The adjustment range is within the range of
positive and negative 0.1 of the tax amount that system automatically calculated. For example, the system
automatically calculates 39.13. Then the adjustment range of the system is between 39.03-39.23, if the adjusted tax
amount is beyond this range, it can not be confirmed.

POlInvoice Header

Vendor VTV18200507 v BU Code TEST ]
Code
Faxoonn | WSk v Invoice | 20180711 5 x
Legal Date
Entity
Inovice TESTINV02-0711 Currency usD =

No

C\fakepath\u26.JPG Choose Fila

Attention : The File Format Must Be [PDF.JPG.JPEG,GIF,BMP,TIF,GIFF]

Tax Rate 17 % Amount 23017 oK
Without Tax

Tax Amount 39.13 Confirm Tax Amt

POlnvoice ltem

Add ltem Item No PO No* Part No * Remarks Qty * Invoice Price * uom * Currency Item Amount
Remove 1 TESTPOOI1-0711 TESTPNO1-0711 100 112 PC USsD 112.00
Remove 2 TESTPOO01-0711 TESTPNO2-0711 101 117 PC usD 11817

STEP3: Select the scanned invoice file to upload, please be noted that the file format must meet the system
requirements, click "Upload" to upload the scanned invoices successfully, the uploaded invoices can be queried in the
invoice query function, the status is “Invoice Confirm".

MinMax Technology (ShenZhen) Co.Ltd
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3.3.4 Cancel Invoice

| e-Invoice (& Excel Upload Invoice - & Approve Certification - 2 Upload Scanned Invoice 2 Information Quer
I # My Service ' e-Invoice = Notice
™ THE TOTAL NUMBER OF IN ES
Maonth 2018.02Month 2018.03Month 2018.04Month 2018.05Month
Total amount o o (] 18
™ NUMBER OF UNUSUAL INVOICES
Month 2018.02Month 2018.03Month 2018.04Month 2018.05Month
Total amount o o 1] 0
A OVERDUE INVOIGES
NO Vendor Code Supplier Invoice No Invoice Date Invoice days have been opened
1 VTWH 8200507 TESTINV0509-06 2018-05-07 66days
2 VTWH18200507 TESTINVO1-0509 2018-05-09 G4days
3 WTWH 8200507 TESTINV0507-01 2018-05-07 66days

Click the "Modify/Cancel invoice" function, and the submenu includes the functions of

£ Credit/Debit Note ~

Modify Invoice

» Cancel Invoice

© (non-PO/GR)Modify Invoice

2018 06Montn © (non-POGR)Cancel Invoice
0

2018.06Month 2018.07Month

0 4]

Invoice Amount Depositor(Legal person)

1309 o=
260.3 BEREE
1232 i

"Modify invoice", "Cancel

invoice", "(non-PO/GR)Modify invoice", "(non-PO/GR) Cancel invoice", "Modify invoice", "Cancel invoice" are for

the raw material invoice, " and "(non-PO/GR)Modify invoice","(non-PO/GR) Cancel invoice"

are for the expenses

invoice. The invoice type is different but the function is exactly the same. Following use "Cancel invoice" as an
example. Please goto 3.3.5 to get the instruction of "Modify invoice".
| e-lnvoice [ Excel Upload Invoice ~ & Approve Gertification ~ & Upload Scanned Invoice ~ @ Information Query ~ @ Gredit/Debit Note ~  / Modify/Gancel Invoice ~
I # My Service | e-Invoice | Modify/Gancel Invoice / Gancel Invoice
Inovice No Vendor VTW18200507 v BU Code ——-select-— v system No
Code
Invoice —select— v Invoice —select-— [v] Invoice m X - B X
Type Status Date
Batch Cancel
[] NO RejectInvoice Reject Cause System No Validate Base Vendor Code BU Code Invoice Legal Entity Total Amount Invoice Date Su

O 1 Cancel Invoice

<
H1mE 1 EER

VTW18200507180700002 PO

VTW18200607 TEST

pias el 1243.00 20180711 TE

>

Invoices that need to be deleted are selected according to the query conditions (Only "Invoice New" and "Invoice
Reject" status can be cancelled), and user can click the "System No" link to view the details of the invoice.
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| e-Invoice [# Excel Upload Invoice - B Approve Certification o Upload Scanned Invoice ~ @ Information Query - & Credit/Debit Note - # Modify/Gancel Invoice ~

# My Service | e-Invoice | Modify/Gancel Invoice | Cancel Invoice

Inovice No Please enter Supplier Invoice Vendor VTW18200807 BU Code -—-galect—— System No Please enter System No
Code
Invoice -—select— Invoice —-—-select— Invoice Pleaseenters | x - Please enter e = x
Type Status Date

[] MO Rejectinvoice Reject Cause System No Validale Base Vendor Code BU Code Invoice Legal Entity Total Amount  Invoice Date  Su
1 sawe o] w | VTW18200507180700002 PO VTW18200607 TEST  JEiEiEs 1243.00 20180711 TE
< >
s pa i
1 (1 EER) & - T

Click on the link of "Cancel Invoice" then fill in the cancel reason in the text box of "Reject Cause".

A My Service e-Invoice / Modify/Cancel Invoice /| Cancel Invoice

Prompt information

Confirm to save?

determine cancel

Click "Save" and select "Confirm" in the pop-up window to complete the invoice deletion operation.

# My Service | e-Invoice | Modify/Gancel Invoice / Cancel Invoice

Inovice No Please enter Supplier Invoice Vendor VTW18200507 BU Code -—-select—— System No Please enter System No
Code
Invoice -—select— Invoice ——select— Invaice Please enter i x ~ Please enter e ﬁ x
Type Status Date
Query Batch Cancel
[ NO RejectInvoice Reject Cause System No Validate Base Vendor Code BU Code Invoice Legal Entity Total Amount Invoice Date Su
M 1 Save Error VTW18200507180700005 PO VTW18200507 TEST EEEE 124300 2018-07-11 TE
M 2 Save Error VTW18200507180700004 PO VTW18200507 TEST s 124300 2018-07-11 TE
M 3 Save Error VTW18200507180700003 PO VTW18200507 TEST EEREE 1243.00 2018-07-11 TE
M 4 Save Error WTW18200507180700002 PO VTW18200507 TEST EEEE 1243.00 2018-07-11 TE
< >
it it i
H1mdtaFEHE) r—m n =

When bulk invoices are deleted in batches, select the invoices that need to be deleted. Click "Batch Cancel"” button at
the top of invoice item region and then fill in the cancel reason,save to finish deletion operation.
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3.3.5 Modify Invoice

| e-lnvoice (& Excel Upload Invoice - & Approve Certification -

X Upload Scanned Invoice « % Information Qu

@

£ Credit/Debit Note ~

Modify Invoice

# My Service ' e-Invoice = Notice
I » Cancel Invoice

™ THE TOTAL NUMBER OF IN ES © (non-POIGR)Modify Invoice
Maonth 2018.02Month 2018.03Month 2018.04Month 2018.05Month 2018.06Month © (non-POGR)Cancel Invoice
Total amount o o (] 18 0

™ NUMBER OF UNUSUAL INVOICES
Month 2018.02Month 2018.03Month 2018.04Month 2018.05Month 2018.06Month 2018.07Month
Total amount o o 1] 0 0 4]

A OVERDUE INVOICES
NO Vendor Code Supplier Invoice No Invoice Date Invoice days have been opened Invoice Amount Depositor(Legal person)
1 VTWH 8200507 TESTINV0509-06 2018-05-07 66days 1309 TEEEE

2 VTWH18200507 TESTINVO1-0509 2018-05-09 G4days 269.3 JBEREE
3 WTWH 8200507 TESTINV0507-01 2018-05-07 66days 1232 i

Click the "Modify/Cancel invoice" function, and the submenu includes the functions of

"Modify invoice", "Cancel

invoice", "(non-PO/GR)Modify invoice", "(non-PO/GR) Cancel invoice", "Modify invoice", "Cancel invoice" are for

the raw material invoice, " and "(non-PO/GR)Modify invoice","(non-PO/GR) Cancel invoice"

are for the expenses

invoice. The invoice type is different but the function is exactly the same. Following use " Modify invoice" as an
H H " H H LL
example. Please goto 3.3.4 to get the instruction of "Cacnel invoice".
| e-Invoice [# Excel Upload Invoice ~ & Approve Certification ~ & Upload Scanned Invoice ~ € Information Query @ Credit/Debit Note ~ # Modify/Cancel Invoice -
| # My Service | e-Invoice | Modify/Cancel Invoice / Modify Invoice
Inovice No Vendor VTW18200507 v BU Code -—select— [v| System No
Code
Invoice sele ﬂ Invoice voice New ﬂ Invoice =] x ~ E X
Type Status Date
Query
NO System No Validate Base Vendor Code BU Code Invoice Legal Entity Total Amount Invoice Date Supplier Invoice No  Invoice State  Invoice Type
1 WTWH8200507180700005 PO VTW1{8200507 TEST Eﬁﬁ-"}f 1243.00 2018-07-11 TESTINVO712-03 Invoice Mew eSign Invoice
2 WTW18200507180700004 PO VTW18200507 TEST D%}EE’LE 1243.00 2018-07-11 TESTINVO712-04 Invoice New eSign Invoice
3 WTWH8200507180700003 PO VTW1{8200507 TEST J%?@E@ 1243.00 2018-07-11 TESTINVO712-02 Invoice Mew eSign Invoice
4 WTW18200507180700002 PO VTW18200507 TEST IEEET 1243.00 2018-07-11 TESTINVO712-01 Invoice Mew eSign Invoice

L1 mE4FESR

Enter the query condition to find out the invoices that need to be modified. Note that only the invoice of "Invoice

New" state can be modified.
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Invoice Header

Supplier Invoice No

Vendor Gode

Validate Base

Invoice State

Invoice Legal Entity

Currency
Invoice Type
Remark
Invoice ltem
tem No PO No
1 TESTPOO711-01

Save Back
TESTINV0712-03 System No VTW18200507 180700005
VTW18200507 Supplier abbreviation HONDA PRIN
PO Invoice Date 2018/07/11 B X
Invoice New Amount Without Tax 1130.0 oK
TEEEE Tax Amount 1130 Confirm Tax Amt
usD Total Amount 1243.0
Invoice Tax Rate 01
Part No Remarks Price Base Qty Invoice Price uom Hem Amount
TESTPNO711-01 TESTPNO711-01 2 1000 1.13 PG 1130.00

Click on the blue hyper-link of "System No", and modify invoice in the new pop-up window. Noted that after unit
price in the item is modified,the amount without tax and the tax amount will be re-calculated. After the modification is
completed, click the "Save™ button on the upper right to save the modification results.

3.3.6 Invoice Query

| e-Invoice [# Excel Upload

Total amount

A OVERDUE INVOIC

NO Vendor Code

1 WTW18200507
2 VTW18200507
3 VTW18200507

A My Service ' e-Invoice

nvoice -

Notice

2018 .02Month

Supplier Invoice No
TESTINVO509-06
TESTINVO1-0509

TESTINVO507-01

& Approve Certification - & Upload Scanned Invoice -~ | % Informatie

@ Credit/Debit Note - /# Modify/Gancel Invoice

¥ elnovice Process Query

» elnvoice History Query

» Print Invoice

2018.08Month 2018.04Mont © (non-PO/GRJelnvoice Process Query 11} 2018.07Month
] 0 5
© (non-GR/PO)Print Invaice

2018.08Month 2018.04Month 2018 05Month 2018 06Month 2018 07Month
0 0 0 0 0

Invoice Date Invoice days have been opened Invoice Amount Depositor(Legal person)

2018-05-07 67days 130.9 EERE

2018-05-09 65days 269.3 JEERE

2018-05-07 67days 1232 IEERE

Click the "Information Query" function, and the submenu includes the functions of "einvoice Process Query",
"einvoice History Query", "(non-PO/GR)einvoice Process Query", "einvoice Process Query" queries the raw
material invoice within one year. "(hon-PO/GR)einvoice Process Query" queries the expense invoice within one year.
"einvoice History Query" queries invoices for more than one year, including expense and raw materials.
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| e-Invoice [#' Excel Upload Invoice ~ ™ Approve Certificafion - & Upload Scanned Invoice ~ 4 Information Query - @ Credit/Debit Note - # Modify/Cancel Invoice ~
| # My Senvice | e-Invoice | Information Query / elnovice Process Query
Inavice No TESTINVOT12-03 Vendor VTW1B200507 [v] BU Code -—-select— [v] PO No
Code
Foxconn GRN No Invoice -—-select— v| Invoice --select—- Iv]
P/N Type Status
Invoice = x -~ BE x ERP ~—-select—- v EV Locked ~—-salect-— [~
Date Locked Status
Status
export Excel
NO System No Validate Base Vendor Code BU Code Invoice Legal Entity Total Amount Invoice Date Supplier Invoice No  Invoice State Signature eVc
1 VTW18200507180700005 PO VTW18200507 TEST IEEREE 1265.00 2018-07-12 TESTINVO712-03 Invoice New Sign PDF N
< >
H1E (1SR - - =

Enter the query criteria; click the "Query" button to find out the eligible data. Clicking “"export Excel" can also save
the result of query to Excel to save it to the computer.
3.3.7 Invoice Print

| e-Invoice [ Excel Upload Invoice - & Approve Certification -~ & Upload Scanned Invoice ~ 5 InforpatenciueTy @ Credit/Debit Note - /& Modify/Gancel Invoice -

¥ elnovice Process Query
A My Service ' e-nvoice ' Notice

» elnvoice History Query

™ THE TOTAL NUMBER OF IN ES » Print Invoice
Month 2018.02Month 2018.03Month 2018.04Mont © (non-PO/GR)elnvoice Process Query vio 2018.07Month
Total amount o o ) 5
© (non-GR/PO)Print Invaice
™ NUMBER OF UNUSUAL INVOICES
Month 2018.02Month 2018.03Month 2018.04Month 2018.05Month 2018.06Month 2018.07Month
Total amount 0 o o 0 0 0
A OVERDUE INVQICGES
NO  Vendor Code Supplier Invoice No Invoice Date Invoice days have been opened Invoice Amount Depositor{Legal person)
1 VTWA18200507 TESTINV0509-06 2018-05-07 67days 130.9 EBEEE
2 VTW18200507 TESTINVO1-0509 2018-05-09 65days 2603 IBEEE
3 VTW18200507 TESTINVO507-01 2018-05-07 67days 1232 IEERE

Click the "Information Query" function, and the submenu includes the functions of  "Print Invoice",
"(non-PO/GR)Print Invoice"”, "Print Invoice" for the raw material invoice and "(non-PO/GR)Print Invoice" for the
expense invoice. The invoice type is different but the function is exactly the same. Following use "Print Invoice" as
an example.
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| e-Invoice [# Excel Upload Invoice - & Approve Certification - . Upload Scanned Invoice ~ 8 Information Query ~

# My Senvice | e-Invoice / Information Query | Print Invoice

& Credit/Debit Note ~

# Modify/Cancel Invoice -

Inovice No Please enter Supplier Invoice Vendor VTW18200507 ﬂ BU Code —-select— GRN No ease enter
Code
Foxconn Please enter Foxconn P/ Invoice ——select— ﬂ Invoice -—-select— PO No Please enter PO No
P/N Type Siatus
Invoice 2018/07/06 ® - 201807113 E X ERP —-zelact— EV Locked ~—gelect—- [~]
Date Locked Status
Status

Query

Reset Selectall export Excel

[] NO System No Validate Base Vendor Code BU Code Invoice Legal Entity Total Amount Invoice Date Supplier Invoice No  Invoice State Signature
M 1 VTW18200507180700001 PO VTW18200507 TEST EEEE 1243.00 2018-07-11 TESTINVO711-01 Invoice Confirm  Sign PDF
< >

13 E 1 RER @ n =
Query and the select the invoices that need to be printed. Click the "print™ button in the red box to bulk print.
~
Invoice
GCompany Name: HOMDA PRINTING HOLDINGS LIMITED Vendor Code : VTWA1 8200507
Address: EEEERRE26-2055D,CUSTOMER Supplier Invoice No: ~ TESTINVO711-01
Invoice Date: 2018-07-11
Tel:
Fax: Currency: uso
BU Code: TEST Amount Without Tax: ~ 1,130.00
Gustomer Code - TEST Tax Amount: 113.00
Tax Rate: 01 Total Amount: 1,243.00
Sold To: HOMN HAI PRECISION INDUSTRY CO., LTD.
Sold Address: E‘in,. chung shan Rd., Tu-cheng city Taipei hsien,
Taiwan, R.O.C
Bill To: HOM HAI PRECISION INDUSTRY CO., LTD.
Bill Address: Ein,. chung shan Rd., Tu-cheng city Taipei hsien,
Taiwan, R.O.C
Total UsD OME THOUSAND TWO HUNDRED FORTY
' THREE ONLY
4? Digitally signed
HON DABy HOMNDA PRIN
Date:
PRIN 2018.07.11 18:20:35
BRI
Please see below for details
Supplier Invoice No: TESTINWVO711-01 Company Mame:HOMDA PRINTING HOLDINGS LIMITED v

[ [em T slTrEs s e | T | s [ cccticemne | PR [ Ly [ i |

In the pop-up printed preview page, click Print button in the red box to complete invoice printing.
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3.4 Credit Note & Debit Note

3.4.1 Excel |-{% Credit Note

# Center LMy Workbench & A11624

Modify/Gancel Invoice ~

& Account | e-Invoice [# Excel Upload Invoice -~ & Approve Certification ~ L. Upload Scanned Invoice ~ & Information Query ~
= FIENRES
IRE]

&4 My Workbench

= My Service - s THE TOTAL NUMBER OF INVOICES + Scan Upload Credit

o eomvoe 2018.02Month 2018 03Month 2018 04Month 2018.05Mgnth » Gancel Gredit Note
0 0 0 18
» Credit/Debit Notes History Query

& Enterprise Manage ~

Credit/Debit Notes Query
#A My Senice = e-Invoice  Notice

¥ Excel Upload Credit

= NUMBER OF UNUSUAL INVOICES * Reject Debit Note

- 2018.02Month 2018.03Month 2018.04Month 2018.05Month © (non-PO/GR)Excel Upload Credit
0 0 0 0 )
© (non-POIGR)Cancel Credit Note

© (non-PO/GR)Scan Upload Gredit

it HOT v

A OVERDUE INVOICES

NO  Vendor Code Supplier Invoice No Invoice Date Invoice days have been opened © (non-PO/GR)Credit/Debit Note Query  ferson)
:

1 VTW18200507 TESTINVO0514-03 2018-05-14 63days © (non-POIGAJReject Debit Note

2 VTW18200507 TESTINV0514-02 2018-05-14 63days

3 VTW18200507 TESTINV0514-01 2018-05-14 63days 1264 TEEEE

Click the "Credit/Debit Note" function, and the submenu includes the functions of "Excel Upload Credit", "
(non-PO/GR) Excel Upload Credit "', " Excel Upload Credit " for the raw material invoice and " (non-PO/GR)
Excel Upload Credit " for the expense invoice. The credit/debit note type is different but the function is exactly the

same. Following use " Excel Upload Credit " as an example.

# My Service | e-Invoice | Gredit/Debit Mote | Excel Upload Gredit

please chooze the BG,BU,Site,Vendor Code and Businesz model:

&l & [&

Click "Download empty template", select the corresponding BG/BU/Site to download the correct Excel template and
then save it to the local computer.
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lE".w CEEED B Y " Credit Note Excel Upload Format TEST.xls SR - Microsoft Excel w L. 1§ o 3t
7 emss | R mA TEER 4% & WA HE  FEIR @--=

2E- X#- HE- WA- #\A- ®BX- IR- XE- #O-  #=E-

05 05326 (&35 - asaaﬁa sfm SRR Y TR R i R
$gis - 12 - /B I U -5 SEB- % o0 wh8| |EEEE A Q@
M8 - £]
A | B [ T D [ E F G H
L
K
Credit NoteNo | Foxconn Legal Entity ] BU Code [ Vendor Code \ Caused by ) PO Number [ ORNWwmber | ForcomP
TESTCHOL0516 o e TEST VTW18200507 AN
5
6
7

Fill in the correct information and keep it according to the template requirements.

#& My Service | e-Invoice / Credit/Debit Note | Excel Upload Credit

Prompt information

Upload completed, please see the list below
detailed information!

determine

Just finished the Excel template and click the upload button. Notice that the template uploads up to 350 items at a time.
If the data is checked correctly, the system is prompted to upload successfully. If there is any problem when uploading,
please find the problem according to the information of the system prompt and reupload it after the correction.

MinMax Technology (ShenZhen) Co.Ltd
Page 24 of 35




O 4%

3.4.2 Credit Note/Debit Note Approve Signature

| e-Invoice  [# Excel Upload Invoice ~ & Approve Gertification = & Upload Scanned Invoice

8} Informatio

n Cueny
n Query -

@ Credit/Debit Note

A My Service e-Invoice | MNotice
» Credit/Debit Approve Signature

™ THE TOTAL NUMBER OF IN © (non-POYGR)Approve Signature
Month 2018.02Mont © (non-POIGR)Approve CreditDebit Signature ol 2018.05Menth 2018.06Month
Total amount 0 19 0

™ NUMBER OF UNUSUAL INVOICES
Month 2018.02Month 2018.03Moenth 2018.04Month 2018.05Menth 2018.06Month
Total amount 0 0 0 0 0

A OVERDUE INVOICES
NO Vendor Code Supplier Invoice No Invoice Date Invoice days have been opened Invoiee Amount
1 VTW18200807 TESTINV0514-03 2018-05-14 B3days 126.4
2 VTW18200507 TESTINV0514-02 2018-05-14 63days 1254
3 VTW18200507 TESTINV0514-01 2018-05-14 63days 1254

Click the " Approve Ceatification " function, and the submenu includes the functions of

Signature”, " (non-PO/GR) Approve Credit/Debit Signature ",

# Modify/Gancel Invoice »

2018.07Month

5

2018.07Month

0

Depositor(Legal person)
TEEEE
pot=red

TEEREE

"Credit/Debit Approve
" Credit/Debit Approve Signature " for the raw

material invoice and " (non-PO/GR) Approve Credit/Debit Signature " for the expense invoice. The credit/debit note

type is different but the function is exactly the same. Following use " Credit/Debit Approve Signature " as an
example
e-lnvoice [# Excel Upload Invoice - & Approve Certification - X Upload Scanned Invoice - € Information Query ~ & Credit/Debit Note ~ # Modify/Cancel Invoice ~
# MySenice | e-Invoice / Approve Certification / Credit'Debit Approve Signature
Inovice No TESTCNO1-0716 Vendor VTW18200507 vl BU Code —-select— vl System No
Code
Invoice —salect— ] Invoice E X ~ B X
Type Date
Query Reset SelectAll Confirm
[] NO SystemNo Vendor Code BU Code Invoice Legal Entity  Total Amount  Invoice Date  Supplier Invoice No  Invoice State  Invoice Type
O 1 WTWA18200507 180700006 WTW18200507 TEST 3 == 253 2018-05-16 TESTCMO1-0716 Gredit New eSign Gredit Note

1A E1FCHR)

Enter the corresponding query conditions to find credit/debit notes requiring signature.
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Credit Notes

Company Name: HONDA PRINTING HOLDINGS LIMITED Vendor Code : VTW18200507

Address: EiEELFEE26-2855ED CUSTOMER Gredit Notes Mo: TESTCNO1-0716
Credit Notes Date: 2018-05-16

Tel:

Fax Gurrency: usD

BU Gode: TEST Amount Without Tax: 230

Gustomer Gode : TEST Tax Amount: 023

Tax Rate: 01 Total Amount: 253

Sold To:

Total: USD TWO AND FIFTY THREE CENTS ONLY

Credit Caused By: ZE

el
Please see below for details
Credit Notes No: TESTCNO1-0716 Gompany Name:HONDA PRINTING HOLDINGS LIMITED

1 | ‘ ‘ ‘ TESTFND1-0710 | 10,000 FC 1.120000 | 230

10,000 253

Please select certificate

Certificate

Select the credit/debit note(s) need to be approved, click the right top "Confirm", and then click "Approve" in the
upper left corner at the pop-up windowl, and then select the user of the signature in the pop-up window?2 and click
"OK".

Prompt information

Sign succeed!

determine
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If verification is OK, system will prompt signing is successful, and the credit note status is changed from "Credit
New" to "Credit Confirm", the debit note status is changed from "Debit Approve" to "Debit Confirm".

3.4.3 Scan Upload Credit Note

& A11624
| e-Invoice [# Excel Upload Invoice - ™ Approve Certification - . Upload Scanned Invoice ~ 1 Information Query - @ Credii/Denit Note # Modify/Cancel Invoice -
redit/Debit Notes Query
# My Service / e-Invoice | Approve Certification / Credit/Debit Approve Signature
I » Excel Upload Gredit

» Scan Upload Credit

Inovice No TESTCNO1-0716 Vendor VTW18200507 ﬂ EU Code —selectf— ¥ Cancel Gredit Note

Code
» Gredit/Debit Notes History Query
Invoice —select— V] Invoice E X ~
Type Date » Reject Debit Note

© (non-POYGR)Exce! Upload Credit I Confirm

[] NO System No Vendor Code BU Code Invoice Legal Entity Total Amount Invoice Date woice Type

© (non-PO/GR)Cancel Credit Note

No information
© (non-PCO/GR)Scan Upload Credit

© (non-PO/GR)Credit/Debit Note @uery

ENpon-POYGR)Reject Debit Mote

Click the " Credit/Debit Note " function, and the submenu includes the functions of "Scan Upload Credit", "

(non-PO/GR) Scan Upload Credit", " Scan Upload Credit " for the raw material invoice and " (non-PO/GR) Scan
Upload Credit " for the expense invoice. The credit/debit note type is different but the function is exactly the same.
Following use "Scan Upload Credit" as an example.

GCredit Header

Vendor VTW1B200507 ﬂ BU Code TEST ﬂ
Code
Foxconn mEES & Credit .
Legal Date
Entity
Credit No TESTCNO1-0716 Currency usD ]

Choose Fila

Attention : The File Format Must Be [PDF,JPG,JPEG,GIF,BMP,TIF,GIFF]

Tax Rale % Amount 4340 oK
Without Tax
Tax Amount Confirm Tax Amt Credit Type Quantity Difference ﬂ
Credit ltem
ltem No PO No GR Number Part No Qty * Invoice Price * uom * Currency Item Amount
Remove 1 13 112 PC usD 14.56
Remove 2 14 2.08 PG usD 28.84

STEP1: Manually fill in the credit note header and item information, the "*" marked column is mandatory, click the
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"Add Item" in the top left corner of the item region to enter a new item.

# My Senice | e-Invoice | Credit/Debit Note | Scan Upload Credit

Credit Header

Vendor VTW18200507 v BU Code — v
Code
Foxconn T v Credit . & | x
Legal Date
Entity
Credit No TESTCNO2-0716 Currency usD v
Ghoose File upload

Attention : The File Format Must Be [PDF,JPG,JPEG,GIF,BMP,TIF,GIFF]

Tax Rate 15 % Amount e

Without Tax
Tax Amount 6.49 Credit Type Price Difference ﬂ
Credit ltem
Item No PO No GR Number Part No Qty * Invoice Price * uom = Currency Item Amount
Remove 1 13 112 PC usD 14.56
Remove 2 14 2.05 PC usD 28.70

STEP2: In the red square region finish the tax and tax calculation, firstly choose the credit type(Price or Quantity
Difference),then fill in the tax rate, click "OK" to confirm the automatically calculated the amount without tax by
system, and finally click the "Confirm Tax Amt" to confirm the final tax amount, please be noted that system will not
permit any adjustment after the confirmation . But before you click "Confirm Tax Amt" ,the tax amount can be
adjusted. The adjustment range is within the range of positive and negative 0.1 of the tax amount that system
automatically calculated. For example, the system automatically calculates 6.49. Then the adjustment range of the
system is between 6.39-6.59, if the adjusted tax amount is beyond this range, it can not be confirmed.
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Prompt information

Save Success!

determine

STEP3: Select the scanned credit note file to upload, please be noted that the file format must meet the system
requirements, click "Upload" to upload the scanned credit notes successfully, the uploaded credit notes can be queried
in the credit note query function, the status is "Credit Confirm".

3.4.4 Credit Note Cancel

& A11624

| e-Invoice [# Excel Upload Invoice - & Approve Certification - &, Upload Scanned Invoice ~ & Information Query - # Modify/Cancel Invoice -

redit/Debit Notes Query
# My Sewvice / e-Invoice | Approve Certification / Credit/Debit Approve Signature

» Excel Upload Gredit

» Scan Upload Credit

Inovice No TESTCNOT-0716 Vendor VTW18200807 BU Code —-select{~ + Gancel Credit Note [ System No
Code |
» Gredit/Debit Notes History Query
Invoice —-select— Invoice Please enter s E x ~ Please enter e
Type Date ] » Reject Debit Mote
© (non-POYGR)Exce! Upload Credit I Confirm
[] NO SystemNo Vendor Code BU Code Invoice Legal Entity Total Amount Invoice Date woice Type

© (non-PO/GR)Cancel Credit Note

No information
© (non-PCO/GR)Scan Upload Credit

© (non-PO/GR)Credit/Debit Note @uery

ENpon-POYGR)Reject Debit Mote

Click the " Credit/Debit Note " function, and the submenu includes the functions of "Cancel Credit Note", "
(non-PO/GR) Cancel Credit Note", " Cancel Credit Note " for the raw material invoice and " (non-PO/GR) Cancel
Credit Note " for the expense invoice. The credit/debit note type is different but the function is exactly the same.
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Following use " Cancel Credit Note " as an example.

# MyService | e-nvoice | Credit/Debit Note | Cancel Credit Note

Credit No Please enter Supplier Invoice Vendor VTW18200507 BU Code -—select-—— System No Please enter System No
Code
Credit —--gelect— Credit ~-select— Credit Pleaseenters | @ | X - Pleaseentere | @@ | %
Type Status Date

NO Reject Invoice Reject Cause System No Validate Base Vendor Code BU Code Invoice Legal Entity Total Amount Invoice Date Supplit
1 Cancel Invoice VTW18200507180500031 VTW18200807 TEST EEEE 836 20180521 TESTC
< >

i* it i
1 7 (1 TR s - &

Credit Notes that need to be deleted are selected according to the query conditions (Only "Credit New" and "Credit
Reject” status can be cancelled), and user can click the "System No™ link to view the details of the credit note.

# My Senice | e-Invoice / Credit/Debit Note / Cancel Credit Note

Credit No Please enter Supplier Invoice Vendor TW18200507 BU Code -—-select— System No Please enter System No
Code
Credit ——-sslect— Credit ——select— Credit Plesssenters | 8 | % - Pleaseentere | @ @ %
Type Status Date

NO Reject Invoice Reject Cause System No Validate Base Vendor Code BU Code Invoice Legal Entity Total Amount Invoice Date Supplii
1 Sawe | Erro] « | VTWA18200507180500031 VTW18200507 TEST TesEE 836 2018-05-21  TESTC
< >

H sy i
£1W =1 SED & - 5

Click on the link of "Cancel Invoice" then fill in the cancel reason in the text box of "Reject Cause".

# My Service e-Invoice | CredityDebit Mote | Gancel Credit Note

Prompt information

Confirm to save?

determine cancel

Click "Save" and select "Confirm" in the pop-up window to complete the credit note deletion operation.
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3.4.5 Credit Note/Debit Note Query

& A11624

# Modify/CGancel Invoice -

| e-Invoice (& Excel Upload Invoice ~ & Approve Certification - & Upload Scanned Invoice ~ € Information Query -

redit/Debit Notes Query

# My Service | elnvoice | Approve Certification | Credit/Debit Approve Signature

» Excel Upload Gredit

» Scan Upload Credit

Inovice No TESTCNO1-0716 Vendor VTW18200507 ﬂ EU Code —selectf— » Cancel Credit Note

Code
» Gredit/Debit Notes History Query
Invoice —select— V] Invoice E X ~
Type Date » Reject Debit Note
© (non-POYGR)Exce! Upload Credit I Confirm
[] NO System No Vendor Code BU Code Invoice Legal Entity Total Amount Invoice Date woice Type

© (non-PO/GR)Cancel Credit Note

No information
© (non-PCO/GR)Scan Upload Credit

© (non-PO/GR)Credit/Debit Note @uery

ENpon-POYGR)Reject Debit Mote

Click the " Credit/Debit Note " function, and the submenu includes the functions of " Credit/Debit Notes Query", "
Credit/Debit Notes History Query ", " (non-PO/GR) Credit/Debit Notes Query" ." Credit/Debit Notes Query "
queries the raw material credit/debit note within one year , " (non-PO/GR) Cancel Credit Note " queries the expense
credit/debit note within one year, " Credit/Debit Notes History Query " queries credit/debit note for more than one
year, including expense and raw materials.

# My Service | e-lnvoice | Credit/Debit Note | Gredit/Debit Notes Query

Credit/Debit Vendor VTW18200507 ﬂ BU Code TEST ﬂ Foxconn
No Code PN
Invoice —select— ~ EV Locked —select— v] ERP -—-select— il GRN No
Status Status Locked
status
Credit/Debit B % -~ E % export Excel
Date
NO System No Credit/Debit Type Supplier abbreviation Vendor Code BU Code Invoice Legal Entity Total Amount Credit/Debit Date  Supplier Invoice No
1 VTW{8200507180700007 Scan Credit Note  HONDA PRIN VTW18200507 TEST b 4975 2018-07-16 TESTCNO2-0716
2 VTW18200507180700006 eSign Credit Nole  VTW18200507 VTW18200507 TEST BEEE 253 2018-05-16 TESTCNO1-0716
3 VTW18200507180500031 eSign Credit Nole  VTWA{8200507 VTW18200507 TEST EEEE 836 2018-05-21 TESTCNO2-0523
4 VTW18200507180500030 eSign Credit Nole  VTW18200507 VTW18200507 TEST EEEE 253 2018-05-21 TESTCMNO1-0523
5 VTW18200507180500024 eSign Credit Nole  VTW18200507 VTW18200807 TEST Pl 253 2018-05-21 TESTCMHO1-0521
6  VTW18200507180500022 eSign Credit Nole  VTWA{8200507 VTW18200507 TEST P 253 2018-05-16 TESTCNO1-0516
7 VTW18200507180500021 eSign Debit Note  WTW18200507 VTW18200507 TEST EEEE 20.00 2018-05-13 TEST20180514002
8  VTW18200507180500020 eSign Debit Note  VTWA{8200507 VTW18200507 TEST P 20.00 2018-05-13 TEST20180514009
9 VTW18200507180500019 eSign Debit Note  VTW18200507 VTW18200507 TEST e 20.00 2018-05-13 TEST20180514010
10 VTW18200507180500018 eSign Debit Note  VTW18200507 VTW18200507 TEST EEEE 20.00 2018-05-13 TEST20180514011
< >
2 (e EOR) @ > F-m

Enter the query criteria; click the "Query" button to find out the eligible data. Clicking "export Excel™" can also save
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the result of query to Excel to save it to the computer.

3.4.6 Reject Debit Note

& A11624

| e-Invoice (& Excel Upload Invoice ~ & Approve Certification - & Upload Scanned Invoice ~ € Information Query - # Modify/CGancel Invoice -

redit/Debit Notes Query

# My Service | elnvoice | Approve Certification | Credit/Debit Approve Signature

I » Excel Upload Gredit

» Scan Upload Credit

¥ Cancel Gredit Note

Inovice No TESTCNO1-0716 Vendor VTW15200507 ﬂ BU Code —selectf—
Code
» Gredit/Debit Notes History Query

Invoice —select— V] Invoice E X ~
Type Date » Reject Debit Note
© (non-POYGR)Exce! Upload Credit I Confirm
[] NO System No Vendor Code BU Code Invoice Legal Entity Total Amount Invoice Date woice Type

© (non-PO/GR)Cancel Credit Note

No information
© (non-PCO/GR)Scan Upload Credit

© (non-PO/GR)Credit/Debit Note @uery

ENpon-POYGR)Reject Debit Mote

Click the " Credit/Debit Note " function, and the submenu includes the functions of "Reject Debit Note", "

(non-PO/GR) Reject Debit Note ", " Reject Debit Note " for the raw material debit note and " (non-PO/GR Reject
Debit Note " for the expense debit note. It is mainly used to refuse operation when the Debit Note sent by the
enterprise is wrong. Only Debit Note in the state of ““ Debit Approve” can be rejected.

e-lnvoice & Excel Upload Invoice ~ & Approve Certification - & Upload Scanned Invoice - & Information Query ~ & Credit/Debit Note - /& Modify/Cancel Invoice -

# My Service ' e-nvoice | Credit/Debit Note / Reject Debit Note

Debit No Vendor VTW18200507 ﬂ BU Code -—select— ﬂ Foxconn
Code P/N
GRN No Debit Deebit Approve ﬂ Debit Date B X - E X
Status
[] NO Reject Debit System No Validate Base Vendor Code BU Code Invoice Legal Entity Total Amount Invoice Date Supplier Invoice No  Invoice Stat
o1 Reject VTW18200507 180500015 VTW18200507 TEST K == 20.00 2018-05-13 TEST20180514001 Debit Approv
0o 2 Reject VTW18200507 180800014 VTW18200507 TEST K e 20.00 2018-05-13 TEST20180514006 Debit Approv
0o 3 Reject VTW18200507 180500012 VTW18200507 TEST 3 == 20.00 2018-05-13 TEST20180514003 Debit Approv
< >
i1 (3 E0H Fm - =

STEP1: Enter the corresponding query conditions to find debit notes need to be rejected..
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Reject Debit

STEP2: click the "Reject" button in the red circle, then fill in the reject reason in the pop-up page and click the Save
button to complete the Debit Note denial operation, and the rejected Debit Note state is "Debit Reject”.

3.5 Others

3.5.1 Personal Account Information

| e-Invoice [# Excel Upload Invoice ~ & Approve Gertification - o Upload Scanned Invoice i} Information Query - & Credit'Debit Note -

# My Service | e-Invoice / Credit/Debit Note | Reject Debit Note

Dehit No Please enter Debit No Vendor VTW1B200507 BU Code -—-select-— Foxcol
Code P & Account ® Logout
GRN No Plaase enter GR No Debit Debit Approve Debit Date Please enters | BB X ~ ! Please enter e | - ! x |
Status
[] NO RejectDebit System No Validate Base Vendor Code BU Code Invoice Legal Entity Total Amount Invoice Date Supplier Invoice No  Invoice Stat
[ 1 Rejest VTW18200507180500012 VTW18200507 TEST IR 20.00 2018-0513  TEST20180514003  Debit Appro\
< >
It it i
1T 1 RED) @ - T

Click on the personal account icon in the upper left corner in the red circle and click "Account " in the expanded
picture.
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& Personal & Account Security

FaEHS :

Sub-Service Account :

Atl1624

einvoice : viw18200507-srm

Vendor Code :
|
Real Name : HONDA PRIN
Gender : @ Mister O Lady
Mobile Phone : 13333333333
Company Name : AEREEERLE
TEL : 0755-28120188
Duty : BER

Email Address :

In the pop-up page, you can view the personal information left in the account application..

& Personal & Account Security

FEEWS :

Sub-Service Account :

mark @lei.com

Al1624

einvoice : viw18200507-srm

Vendor Code :
I
Real Name : HOMDA PRIN
Gender : @ Mister O Lady
Mobile Phone : 13333333333
Company Name : AERREERAR
TEL : 0755-28129188
Duty : jetati]

Email Address :

mark @lei.com

Click "Edit", you can modify the information, and then click Submit to save the modified records.
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3.5.2 Change Password

| Account Info

&Personal (| @ Account Securty |

@ Password EERMESTFERENE | BUSEHENEELERE S,

Old Password
New Password

Confirm Password

In the account information page, select the "Account Security" sub menu to enter the password modification page.
Enter old password. new password and confirm new password, if the new password meets the system requirement,
password will be modified successfully.
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